Chapter 11
Editorial and Publication Policy

Journal of Bashir Institute of Health Sciences (J-BIHS)
(Formulated in accordance with the Higher Education Commission (HEC) Journals and
Publications Policy 2024)

Purpose

The purpose of this policy is to ensure that the Journal of Bashir Institute of Health Sciences (J-
BIHS) maintains high academic, ethical, and publication standards in full compliance with HEC
regulations. The policy governs editorial structure, review processes, publication ethics, and
operational transparency.

Vision

To become a leading multidisciplinary research journal promoting evidence-based knowledge,
innovation, and academic excellence in the fields of Allied Health Sciences, Medical Sciences,
Dentistry, Pharmacy, Psychology, Nursing, and Public Health at national and international levels.

Mission
The Journal of Bashir Institute of Health Sciences (J-BIHS) aims to:

e Provide a credible platform for high-quality research in clinical, laboratory, and health
sciences disciplines.

o Encourage interdisciplinary collaboration among researchers, clinicians, and
academicians.

o Uphold the highest standards of ethical publishing, peer review, and academic integrity.

o Contribute to the advancement of healthcare education and practice in Pakistan and
beyond.

11.1 Editorial Governance Structure
11.1.1 Editor-in-Chief

e The Editor-in-Chief must hold a PhD degree in a relevant field or, FCPS/FRCS/MCPS
or equivalent postgraduate qualification.

o The Editor-in-Chief shall be responsible for overall editorial direction, final decisions on
manuscript acceptance, and ensuring compliance with HEC, COPE, and journal policies.



e The Editor-in-Chief shall not publish their own research work in J-BIHS during their
tenure.

11.1.2 Editorial Board

o The Editorial Board is responsible for managing:
e Manuscript screening and peer review.
e Upholding publication timelines.
e Maintaining quality control and ethical compliance.

e Members must:
e Hold M.Phil. / PhD or terminal degrees (FCPS/FRCS/MCPS for medical fields).
e Have a strong research and publication background in relevant disciplines.

e Represent diverse national and international institutions, with at least 50%
members from outside Bashir Institute of Health Sciences.

o Editorial Board members are not permitted to publish their own work in J-BIHS.

e Appointment is for a three-year term, renewable based on performance and contribution.
11.1.3 Advisory Board

e The Advisory Board provides academic and strategic guidance.

o It consists of senior national and international scholars with strong academic credentials.

e Members are not involved in day-to-day editorial management or peer review decisions.

e Advisory members may recommend policies for journal development, indexing, or
capacity building.

11.1.4 Authorship and Publication Restrictions
o No Editorial or Advisory Board member may publish in J-BIHS.

o Self-institutional publications (articles by authors from Bashir Institute of Health
Sciences) shall not exceed 20% of total published papers per issue.

e An author may publish only one article per issue, either as principal or co-author.
e Guest editors may be appointed for special issues under oversight of the Editor-in-Chief.
11.1.5 Peer Review Policy

o J-BIHS follows a double-blind peer review system.



Each manuscript is reviewed by at least two reviewers, including one international
reviewer from an academically advanced country.

Peer review reports and editorial decisions are documented and retained for HEC audit.

Reviews are managed through Open Journal Systems (OJS) or another recognized online
journal management platform.

11.2 Plagiarism Policy

J-BIHS strictly adheres to HEC Plagiarism Policy and COPE ethical standards.
All submissions are screened using plagiarism detection software (e.g., Turnitin).
A similarity index above 19% (excluding references and quotations) will not be accepted.

Proven plagiarism will result in rejection, blacklisting of the author(s), and notification to
their institution and HEC.

11.3 Publication Frequency and Regularity

J-BIHS is published on a biannual (six-monthly) basis.
Each issue contains at least five (5) peer-reviewed original research articles.
The journal maintains timely publication and online accessibility of all issues.

Archives of previous issues are permanently available on the official journal website.

11.3.1 Transparency and Accessibility

The journal’s aims, scope, editorial board, publication charges, peer review process, and
funding sources are clearly displayed on its website.

J-BIHS maintains a public archive for all past issues.

All editorial and financial activities are carried out with institutional approval and
transparency.

11.4 Ethical and Editorial Policies

J-BIHS complies with Committee on Publication Ethics (COPE), ICMJE (International
Committee of Medical Journal Editors), and HEC ethical standards.

All parties (authors, editors, and reviewers) must disclose conflicts of interest.
The journal maintains a policy for corrections, retractions, and expressions of concern.

Ethical guidelines for human or animal research must be clearly stated in submitted
manuscripts.



11.5 Language and Abstract Requirements
e Articles may be published in English or Urdu.

o For non-English articles, titles and abstracts must be in English to ensure international
indexing and discoverability.

11.6 HEC Recognition and Indexing

o J-BIHS aims for recognition under HEC Category “Y” initially and will progress toward
Category “X” or “W” through continuous improvement.

e Compliance with all HEC mandatory eligibility and quality criteria is maintained,
including:

e ISSN registration

e Regular publication

e Defined peer review policy

e Online accessibility and transparency

e Ethical and plagiarism compliance
11.7 Data Retention and Record Keeping

o The editorial office maintains records of:
e Peer reviews

Editorial decisions

e Similarity reports
e Reviewer acknowledgments
e Editorial and Advisory Board consents

e Audit and funding records
for a minimum of five years, in compliance with HEC monitoring requirements.

11.8 Review and Amendments
e This policy shall be reviewed every two years or as required by updates in HEC policy.

e Any revisions must be approved by the Editor-in-Chief and endorsed by the Advisory
Board of J-BIHS.



